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Get set up 
 
1. Email the administrator, Clare Wall at ​scrabble.clare@gmail.com​, to be invited in to Slack. 

Include in the email: 
a. Your name 
b. The name of your club.  

 
2. When Clare has set you up, you’ll receive an email from Slack. Open it and click ‘Join Now’. 
 

 
 
2. You’ll see the form below. Enter: 

● Your name. 
● Your ‘display name’ (the name that will appear in Slack - most people just use their 

name). 
● A password you’ll use each time you log in to Slack. Make sure it’s one you’ll remember! 

 
Click ‘Next’. 
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3. Review the User Terms of Service then click ‘I Agree’. 
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4. If you wish to take a tutorial, click ‘Explore Slack’. Otherwise click ‘Skip the tutorial’ to go 

straight to the Scrabble workspace. 
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5. You’ll now see the Scrabble workspace on Slack, which looks like this below. Check out the 
other guides on the NZASP website to learn how you can post messages, upload images 
and documents, and send a direct message. 
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Log in to Slack 
 
1. Log in to Slack at nzscrabble.slack.com. 

 
2. Enter your email address and password, then click ‘Sign in’. 
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Log out of Slack 
 
1. To log out of Slack, on the top left hand side of the screen where it says ‘NZ Scrabble’: 

● Click the small down arrow to open up the options. 
● Click ‘Sign out of NZ Scrabble’. 

 

 
 

Other helpful articles 
Slack has a great help centre! Start here, and search for the information you need: 
https://get.slack.help/hc/en-us/categories/360000049043 
 
 
 
 
 
END 
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