
Get email notifications of new posts 
 
You can tell Slack to email you when new posts are made in any channel you’re a member of. 
This applies to posts containing: 

● @everyone or @channel in the #news-n-announcements channel 
● @channel in any other channel you’re a member of 
● @username, if it is your username that is mentioned 

 
1.Once you’re logged in to Slack, click on the small down arrow next to ‘NZ Scrabble’ on the left 
hand side of the screen. 

 
 
2.Click on ‘Preferences’. 
 

 
 
3. Click on ‘Notifications’ on the left hand side of the screen. 



 
(Note:If you see ‘Desktop notifications are currently disabled’, click ‘Enable desktop 
notifications’, then you’ll see the following images.) 
 
4. Select ‘All new messages’. 
 

 
 
5. Scroll down the page to ‘When I’m not active on desktop …’ and select ‘Send me email 
notifications for mentions and direct messages’, then choose your frequency. 
 

 
 
That’s it! You should now receive email notifications of new posts in Slack. 
 
 


